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    Preliminary documents  
 

 

  

PREPARE YOUR MORTGAGE APPLICATION  
To prepare your housing loan application as well and as fast as possible, it will be essential that we'll have a fully 
complete file ready to be submitted to the banks.  

Hereby you can find a list of all necessary documents which are usually needed. Depending on the chosen package, 
the following documents must be regrouped in a pdf file per number and must be sent either per email to 
info@decourtier.lu for the Premium package or uploaded to https://client.decourtier.lu/app/fr/ for the Essentiel 
package.  

NECESSARY DOCUMENTATION FOR ANY TYPE OF MORTGAGE FILE  

01a  ID + CNS: Identity card and security card of the applicant(s) 

01b CV: curriculum vitae of the applicant(s) or LinkedId profile 

02a annual income certificate  

02b annual CCSS resumé: annual pension certificate  

02c  work contract and eventual recent updates 

02d  tax credit on the registration fees – screenshot with the available bonus and the name on it 

03a  payslips (3 months) 

03b  other income (3 months of bank statement for child allowances, alimony, rental income with rental contract) 

04a  current account bank statements: statements of all existing current accounts of the last 3 months  

04b  saving account bank statement: statements of all existing saving accounts of the last 3 months  

04c   existing credits: (outstanding balance, monthly instalment and contract for any type of credit)  

04d  other savings: home saving scheme Wüstenrot/BHW, planned donation  

05a  sales agreement: purchase contract or signed reservation contract with the construction book  

05b pictures + plans: 4-5 pictures of the property to be finance with the construction plans  

05c CPE: energy performance certificate (all 5 pages) 

05d online sale announce (optional)  

06a  proof of assets and estates (real estates: copy of notary need / financial assets: copy portfolio) 

DeCourtier.Lu 
Courtier en crédit immobilier 

www.decourtier.lu 
info@decourtier.lu 
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COMPLEMENTARY DOCUMENTATION : 
 

WHEN SELLING AN EXISTING PROPERTY  

07a  property deed / notary act 

07b  pictures of the property planned to be sold, construction plans and indication of habitable surface 

07c  CPE: energy performance certificate of the real estate to sell 

07d  estimation or expertise of the property to sell  

 

 

IN CASE OF DIVORCE / SEPARATION  

08a  draft of divorce act / separation agreement / deed of separation 

08b  written agreement about the value of the real estate to sell or to re-finance  

08c  final judgement (if available) 

 

 

WHEN RENOVATING 

09a  construction / renovation plans 

09b  detailed quote for the planned works / renovations 

09c  forecasted CPE: planned energy performance certificate (if possible)  

09d  authorization from the commune if major works 
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EXAMPLES : 

02a annual income certificate    02b annual CCSS resumé: annual pension certificate  

 

 

 

 

 

 

 

 

02d  tax credit on the registration fees 

 

Connexion : MyGuichet.Lu 

a) click on « my data » 
b) under : Housing & Construction, select « Tax credit on notarial deeds » 
c) do a screenshot including the name on the top right and the available balance  

 

 

 

name & 
surname  


